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1 O0mHe NonoKeHHA

1.1 Hacrosinee moNoKeHHEe OIpelesisieT CcoaepkaHde paboTel OHOIMOTEKH 110
KOMIUIEKTOBaHUIO ee (DOHJA C LIEJIBI0 ONePaTHBHOIO M IIOJHOro obecreveHus y4eGHO-
BOCIIMTAaTENBHOTO IIpolecca B yueOHOM 3aBeJIeHUH H3aHUsIMHU, APYTHMU JOKYMEHTAMH H
uH(pOopMalLuell 0 HUX.

1.2 ®onp 6ubnuoTexu co3naercs Kak eauHbldH OubnnoTeunsit oug CCY3a.

1.3 Enunbiii o popMupyeTcs B COOTBETCTBHU C YUeOHBIMHU IUIAHAMU M IPOrpaMMaMH,
KapTOTEKOM KHHUT0OOeCHeueHHOCTH 00pa3oBaTeNbHOrO mpouecca ¥ WHGOPMALMOHHBIMA

3alpocaMy YuTaTesek.

2 Ctpykrypa u coctaB ¢oHAa.
2.1 Enunslit Gpory OMOIHOTEKH COCTOMT M3 Pa3IMYHBIX BUIOB
OTEYECTBEHHBIX U 3apyOeKHBIX U3NaHui (yueOHOH, HAYYHOI,

XyAOKECTBEHHOM U 1Ip.).



2.2 CremneHb yCTapeBaeMOCTH OCHOBHBIX y4eGHBIX M3/]aHuH yCTaHABIMBACTCA I1O
UKJIaM [JUCLHMILUIMH B COOTBETCTBHUH C TpeGoBaHusIMH K 00ECIeYeHHOCTH yueOHOM
nuTepaTypor yueOHBIX 3aBe/ieHnil IPOPECCHOHANBHOTO 00pPa30BaHUL, yTBePKIEHHBIMH
samecTuTeieM MunucTpa obpazosarus PO ot 15.10.1999r.:

- obLieryMaHUTapHbIE, COLUANbHO-3KOHOMIUYECKIE 1 crielMalbHble — IOCIeIHUE

5 net;
- obwenpodeccuoHanbHbE, — eCTECTBCHHO-HAYHHbIE M MaTeMaTHYeCKHE  —
nocneauue 10 ner.

2.3 TepuoauuecKye U3AaHAs OANENKAT XPAHCHHIO:

- JKypHAJIBI TIO [IPO(HUITIO IOrOTOBKM CTYICHTOB — HE MeHee S JIET,

[Ipouwe JKypHANBI ¥ Ta3eThl — B TEUCHUN 2 ner.

2.4 Cpoxu XpaHeHUs APyrux M3NaHMil  yCTAaHABIMBAaeTCS O00pPa3OBATENLHBEIM
yUpeKIeHUEM B 3aBHCHMOCTH OT (aKTUYECKOro UMK NOTEHIHATBHOIO Cpoca
yyTaTeseil Ha TaHHbIE W3/IaHUA.

2.5 INpumepHas CTPYKTypa QoHua:

- QcHoBHOH (¢oHJ — YacTb €IHHOIO (ona, BKITIOYAIOILA Haubojiee IOJTHOE
cobpaHude OTEYECTBEHHBIX H 3apyGeXKHBIX W3JAHMA Ha TPaMIMOHHBIX H
3JIEKTPOHHBIX HOCUTEJIAX I10 npodumo Ccy3a;

- TloncobHbiA (OHA — 4YacTh eNMHOrO (OHMa, MOMB3YIOUIAICH HauOONBIIAM
cpocom uurateneil. Cosmaercs npH HHTAIbHBIX 3ajax ¥ aboHEeMEHTaX.
[loncoGHBIH (GOHI MOXeT ObITh CIeNHATH3UPOBAHHBIM, COCTOSAILMM U3
JIOKYMEHTOB, OTOOPAHHBIX M3 OCHOBHOTO doHaa [0 KaKOMY-JHOO U3 PU3HAKOB.
K mnomcobuomy ¢oHgy MoxeT ObiTh OpraHu3oBaH OTKpBITBIH  JOCTYII
(oTpaceBkle KaTajlory rno o6opynosannio, FOCTsI, mepuoaniecKas TIEYaTh).

. VueGHbIA (DOHI — CIELHATH3UPOBAHHBIA rofcoGHbI (OHA, BKIOYAIOLIMA B
cBOli cocTaB M3JaHMsl He3aBMCMMO OT HX BHId H 9K3eMILIIPHOCTH,
npeaHa3HadCHHbIE sl 00ECHedeHNM 06pa30BaTeNIBHOIO MPOLECCa. VYueOHBIH
dboun GopMHpyeTCst B COOTBETCTBUU C yyeGHBIMY TIIAHAME M MpOrpaMMaMi 1
HOPMaMH KHHT000ecreueHHOCTH ®ouj yueGHON IMTEpaTyphbl MOAPA3ACTIACTC

HAa OCHOBHYIO U JOIOIHUTENIbHYIO yuebnyio urepatypy. K OCHOBHOM y4eOHOM




JIUTEpaType OTHOCSATCS M3JIaHWs, H3JIaraiolke CHUCTEMY 0a30BBIX 3HAHUIA,
06s13aTeIbHBIX Ul YCBOGHHS CTYJEHTaMH, COOTBETCTBYIOIIHE TPEOOBAHHAM

I"OC CITO. OcnoBHast yueOHas 1UTEpaTypa BKIIOYAET:

- y9eOHUKY 1 y4eOHBIE TOCOOHS;

- cOOpHUKY 3a/1a4 U yIIPOKHEHUM;

- 1abopaToOpHbIe IPAKTHKYMBI,

- CJIOBapH I10 MHOCTPAHHBIM A3bIKaAM;

- reorpaduvecKkue aTiacel;

- - yuebHO-MeTOAMYECKME  M3aHusi ~ 00pasoBaTeNbHOro  yUpeXICHHA
(naGopaTopHble MPaKTUKYMBl, TEKCThI JEKLHH U ap.).

[Tox  MOMOJMHMTEILHOH  JUTEpaTypoW  MOHMMAIOTCA — H3JaHHs,  KOTODBIC

HCTIONB3YIOTCA Uisl Gonee  yriyOJEHHOro H3y4eHHA CTy[ACHTAMH OTACIBHBIX

paszienioB yueGHOro Kypca.

JoronuuTenbpHas yueOHas nuTepaTypa BKIIOIAET:

- ohHLMATIbHbIE, 3aKOHOATENbHbIE, HOPMATHBHBIC H MHCTPYKTHBHBIC MATEPHAIILL,
- CIIpPABOYHBIC U3JAAHHUSI.

2.6 TlompasmeneHue W3JaHWM HAa OCHOBHYIO M JONOJHHTEJBHYIO JMTEPATypy HE
gBNsieTcsl abCONMIOTHBIM. B 3aBHCHMOCTH OT XapakTepa ero HCIOJb30BaHHs B
y4eGHOM MpoLecce H3NaHue MOXKET OBITh OTHECEHO K KATErOpHMH Kak OCHOBHOH ,TaK
W JOTOJHUATENLHON JIUTEPATyPBI.

2.7 HasHaueHue W3JaHUA, €ro NPUHALIEKHOCTh K OCHOBHOH HIIH IOIOJIHATENBHOM
nuTeparype  OIpenelsercss —MpenojaBaTeNeM, BeAyIIMM COOTBETCTBYIOLLUI

y4eGHbIN KypC, U yKa3bIBAIOLIHE B 3asBKe Ha npuobpeTaeMyIo JIUTEPaTypy.
3.001mue NPpUHUMIBI 1 NOPSIA0K KOMIJICKTOBAHHSI.
3.1 Tlopsmox QopmupoBanus yueOHOrO (OHZA ONpEAENIeTCs KapTOTEKOi

KHHI006eCIeyeHHOCTH 06pa30BaTelbHOro npouecca. Kaproreka CONEPKAT HHPOPMAIUIO

00 y‘I66HBIX OUCLMIUINHAX, YHTAEMEBIX B y‘{e6HOM 3aBeJleHMH; KOHTHHICHTE CTYACHTOB U




hopmax ux 00yueHHUs; U3NaHMIAX, PEKOMEHYCMBIX K HCITOJIH30BaHMIO B 00pa3oBaTe/IbHOM
rmpolecce MO KaKIOH AMCLMIUIMHE HE3aBHCHMO OT BHAA IOKyMeHTa; Ko3(hduiueHTa
KHII006ecIeqeHHoCTH 1 Ap. KaproTeka MOXeT ObiTh Opranu3obaHa B KApTOYHOM HIIHA
3NIEKTPOHHOM BapHUaHTE.

39 VueGHble W3NAaHMS M JIOKyMEHTBl TNpPHOOpeTaloTes Mo MACHEMEHHON 3asBKe
nmpernonasareseil TEXHHWKyMa C YKa3aHHeM HAa3BaHUI IUCHMIUIMHEL U KOJHYeCTBa
CTY/IEHTOB, U3yHalOIHX ee. brOIHoTeKa HMeeT Npaso KOpPPEKTHPOBATh 3K3EMILIAPHOCTH
3AKA3L[BAEMOTO M3JIAHHs, HCXOmsl M3 O0eCredeHHOCTH MpeaMeTa H yCTAaHOBJIEHHBIX
HopMaTuBOB. IlpeanoyTeHHe  OTHACTCA yueOHbIM ~ U3IaHUSAM, HMEIOLIIM rpud
MumnucrepctBa obpasoBaHus PP u Apyrux (enepaibHBIX OPraHoOB UCTIOJIHUTENIBHOK
prracTi P®, UMEIOLIHX T01BE1OMCTBEHHbIE 00pa30BaTeNbHBIC YIPENACHHUA.

3.3 VyeBHBIC U3AAHUSI U JOKYMEHTBI IPUOOPETAIOTCS U3 pacueTa obecrieyeHus KaXI0ro
00yuaroIero MUHAMYMOM o6s3aTenpHON  y4eOHOH JMTepaTypbl MO BCEM IHKIaM
NUCIAIUIAH, pean3yeMbIx 00pa3oBaTeNbHbIMU NPOrpaMMaMu. IIpu stoM 00BeM (oHza
yueOHOH nuTepaTypel ¢ rpudom MuHoGpasoBanus Poccru v APYrHX (enepanbHBIX
OpraHOB MCTOJHUTEIBHOM BracTH P®, HMEIOMINX [10[IBEJOMCTBEHHBIE 00Pa30BaTEIIbHEIC
yUpexkIeHHs!, NOMKEH COCTABIATH IO KONHHCCTBY Hassaumit He Menee 60 % or BCero

yyeOGHOro 6uGIMOTEYHOro (QOHA.

douJi OCHOBHOH LIMKJIBI JUCLIUILIHH KoadduuueHt

y4eGHOU TUTEpPaTyphbl

O0611e0bpazoBaTeIbHbIC

JUCUHMITINHEI

Oob1wue TyMaHHUTapHBIE u
COLIMAJIEHO-9KOHOMHYECKHE

IACLIMIIIMHBI

MaTemaTHuecKkue 5 o0ume
ecTeCTBEHHOHAYYHBIE

JACUUITITHHBI

O6menpodeccHoHaNbHBIE

JUCLUITITHHBI




CrneyyanbHble TUCLUITTIAHEI
®oHn
JIOMOJIHUTEIBHOH [To BceM LUKJIaM JOUCLMITIIAH
NUTEPaTyphl

3.4 Hayunble W3aHUs U ApyTrHe BHIbI IOKYMEHTOB npUOOPETAIOTCS, MCXOS U3 MPHHIKTIA

YAOBJIETBOPCHHA YyUTATEIbCKHX 3alIpOCOB B YATAJILHBIX 3ajax.

3.5. [Ip¥ MCIONIB30BAHUM JJIEKTPOHHBIX WU3JaHHMH K03 QULMEHT KHUI000eCeIeHHOCTH
onpenensercs IPONOPLUHOHAILHO —KOJIMYECTBY —HMEIOLIMXCHA B o0pazoBaTeIbHOM
yupeXKIeHHH KOMITBIOTEPU3HPOBAHHBIX pabourX MeCT K UKMCIy CTYAEHTOB, I KOTOPOTO
JaHHOE W3aHye NpelHa3HauYeHO.

3.6 V3maHus, He OTHOCAIIMECS K KaTeropuu y4eOHOH IMTepaTypl (B TOM ywmcIe
MepHONMYECKHe  W3JaHHs), NPHOOpEeTaoTcs B KOJIMMECTBS, CaMOCTOSITEIILHO
YCTaHABIMBAEMOM OOpPa30BATENbHBIM YUPEKACHHEM, HCXOMA H3 CTOSALIMX Mepes HUM
3a1ady.

3.7 W3maHus ¥ AOKYMEHTHl NpUOOPETaoTCsl Ha OCHOBE MNPEABAPUTENIBHOTO 3aKasd,
KOTOPBIH cOCTaBIsieTCs My TeM NPOCMOTPaA U oT60pa 1o 6ubnauorpadpuIeckuM HCTOUHHKOM
MH(pOpMALUH.

3.8 McTouHMKAMH KOMIUIEKTOBaHUA (oHIa sBJIAIOTCA OubNIHOTeYHBIE KOJIEKTOPBL,
KHUTOTOPrOBblE W KHHUTOM3/ATENIbCKHE OpraHu3alii, upMBl, YacTHEIE JIMIA, areéHTCTBO
«[Touta Poccumn».

3.9. Bce m3iaHus U JOKYMEHTBI, IpHOOpETeHHbBIE MH0OBIMH TTOAPA3ACIeHUAMH TEXHUKyMa
3a GIOKETHbIE WIH BHEOIO/UKETHBIE CPENCTBa, MOJNYYSHHBIE B Jap WM IO oOMeHy,
[OCTYMAKOT B eANHBIH GOHA OHOIHOTEKH.

310 BuGIMOTeKa 06ecedHBaeT COXPAHHOCTh KHIKHOTO (OHJA MyTeM ero JOCTOBEPHOrO
ydeTa, NPABHIBHOIO XPaHeHHs W KOHTPOJs, NMPOBENCHU CaHUTAPHO-THTHEHHYIECKUX
MepOMPUSTH, MEPeryIETHBIX H PeCTaBpallMOHHbIX pabot, pa3paboTKOl M peansaluei

Mep 110 YCTPaHEHHIO MOTepb, XHIICHHH, TOpUH JTOKYyMEHTOB.




4. McknioueHue JOKYMEHTOB H3 (POH/A.

4.1. B wmensx moBbliieHus 3(PGEKTHBHOCTH HCIOIb30BaHUS (OHAA CHCTEMATHIECKH
MPOBOAUTCS aHAIIU3 €0 MUCIOJIb30BAHMUSI.

472 BubnuoTeka, COBMECTHO C TMpEACENATeNIIMH IPeAMETHBIX KOMHCCHH, €XeroJHo
mpocMatpuBaeT (GOHI C LENBIO BBIACNCHAsS MaTOHCIONB3YeMbIX NOKYMEHTOB IV HX
crpcaHus u3 Gonua.

4.3 Berxue, nedexTHble, AyONeTHbIe, YCTapeBLUME IO COACPKAHUIO W YTpa4dCHHbIC
M30aHUST M JOKYMEHTBI

HCKJIIQUAKTCs U3 (bOHILEl

B IIOpSAIKE, YCTAHOBJIEHHOM
«VHCTpyKIMelt 00 yuere OubimoredHoro onpa» MHHHCTEPCTBA KyJbTYPbI P® or
02.12.19998r. Ne 590 u nprkazom Munucrtepcra o6pasopanus P® or 24.08.2000 Ne
2488 «O6 yuete ponga 6uGIHOTEK 06Pa30BATENbHBIX YUPEKICHHH.

4.4 TIposepka doHxa GUOIHOTEKH NPOBOJUTCS CUCTEMATHYECKH B CPOKH yCTaHOBJICHHBIC
miceMoM Munuctepetsa dunanco PO «O6 MHBeHTapH3aluk OHOIHOTEUHBIX (boHIOB»
ot 04.11.1998r. 3a Ne 16-0016-198.

5. B3auMOOTHOLUIEHHS C APYTHMH noapasaeaeHHsiMH, JO/HKHOCTHBIMH JIHIAMH

5.1 BsaumopeiicTBMe apxuBa C IPYI'MMH IOApa3AeNeHUSIMH M JODKHOCTHBIMH

JUIaMH TEXHHKYMa

Ne [Tonyuaemast [NepenaBaemas
HaumeHoBanue [Tpume-
n/ wH(popMaLHs, nHopManys,
MoApa3/ieeHus YaHUs
1 JOKYMEHTaLHs JIOKYMEHTaIHs
1 2 3 4 5
1 |3am.gupexTopa o | Pacmopsikenus, [Tnan paboTHl,
P OTYETEI
2 | 3aB. otnenenusmu | MapopManus HUudopmanuss 00
0becrieueHHOCTH
CTYICHTOB
yueOHBIMH




MOCOOUSIMH.

3 | Ilpexncenarenu 3asBKY Ha Criucku HOBBIX
ITHKJIOBBIX npuobpeTeHue MOCTYIUIeHUH
KOMUCCHH yueOHUKOB y4eOHHUKOB, aHaIu3

o0ecre4yeHHOCTH
y4eOHUKaMH 1o
TUCIHUTIIAHAM

6 | ApxuBapuyc OTyeThl, [NIAHEI

aKThI CIIMCaHHA

52 Bsaumomeiicteue oubmmorexku [BIIOVKK AUCT ¢
opraHuzanusMy (IPEANPUATUHIMK)
OpraHuzanus [Tomyyaemas [TepenaBaemas
N/-Q (mpeanpusTUe) uHpopManus, undopmanys, | Ilpumedanus
HH JIOKYMEHTaLUs JOKyMEHTalus
1 2 3 4 3
MunucrepcTBo | bimaHky s Ortyer o
oOpazoBaHUA M | OTYETOB pabote U
HaYKHU, macrnopT
MOJIOZCIKHOM OUOMHOTEKH

nonutuku KK

BHEITHHUMH




