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1 O61ue monoKeHust

1.1 Donppt 6ubnuoreku ssisoTes coberBerroctsio TBITOY KK AMCT a
TaKoKe 4acThIO COBOKYITHOTO KHIDKHOIO (hOH/a CTpaHbl, HAXOISTCS MO/
OXpaHOH rocynapctsa cornacuo Koncrutyuuu Poccuiickoit Denepamuy (CT.
61) ,3axkoHa «O6 06BEKTax KyNbTYPHOrO HACIIEIHS (MaMATHHKaX UCTOPUHU U
KyJIBTYpBI) HaponoB Poccuiickoit Depeparmm» (2002 r.), HauuonaneHoit
POTpaMMBbI COXpaHeHUs OHOIHOTeYHBIX (hoH 0B PoccHiickoil Denepanuu
(2000 r.), ®enepanbHoro 3akona «O GUGIHOTEYHOM Ieiey (1994),

1.2. OTBeTCTBEHHOCTS 33 COXPaHHOCTH (hOHA BO3TATaeTCS Ha MUPEKTOpa TEXHHKYMA, a

TaKKe Ha OHUOIHOoTEKApS.



2. Xpanenue 6uGaHoTe4HOro oHAA.
2.1. Yenosus xpaHeHHs Gu6nMoTedHOro (OH/Ia A0/DKHBI 00ecneyuBaTh €0

3aIUTY OT (PU3UKO-XUMHUYECKUX, OHOTOrHUECKHX U MEXaHHYCCKHUX IIOBPEXXICHUI.

2.2. 3naHus ¥ MaTepuasibl MOCTOSSHHOTO U IJIUTEIBHOIO XpaHCHH
cozeprKarcs cornacso I'OCT 7.50-90 «Koncepsaust foKymentos. O01uue
TpeGosanusin; [OCT 7.65-92  «KuHODOTOXOKYMEHTEI, (hOTOIOKYMEHTHI,
[OKYMeHTHI Ha Mukpodopmax. Obume TpeOOBaHUs K @pXUBHOMY XPaHCHUIO; 'oOCT
7.68-95 «DOHO - ¥ BUAEOI0KYMeHTEL. Of1Ke TeXHHIECKHEe TpeOOBaHUS K
apXYWBHOMY XpaHEHHIOY.

2.3. B moMelleHusX, Tie XpaHUTCS TUTepaTypa, MPOU3BOAUTCS eXeHEeBHAs BIIaXKHAs
y6opKa; TTO/IePIKMBAIOTCS CIIEYIOIINE HOPMEI TEMIEPATYPhbl X BIXXHOCTH BO3/yXa:
TS IeYaTHBIX u3aanuii - +18, 55%; 1is TOKyMeHTOB Ha MarHUTHBIX HOCHTEJIAX.
G0OGHHHEbBIE MATHHUTHBIE JIEHTHI CO 3BYKO3allUCAMM, ayIHO- U BUICO3AITUCH Ha
KacceTax, AUCKETHI + 15 £ 3 U OTHOCHTENbHAS BIAXKHOCTh 30-40%; st JOKYMEHTOB
Ha MHKpodopMax U HOTOIOKYMEHTOB: MUKPO(HIBMBI, MHUKpOGDHUIIH, CIaHIbI HE
BhilIe +15 U OTHOCUTENBHOM BraykHocTH Bozayxa 40-50 %!; 1yt TOKyMEHTOB Ha
ONTHYECKHX HOCHTENAX: nasepHble aucku, CD-ROM., mpu TeMneparype HIke+20
IIPH OTHOCUTENBHOI BraxkHoCTH 40%.

2.4. ®oHIBI IeYaTHBIX U3JaHUH U MaTepHaJIOB pa3MeIlaloT Ha CTeIaxax B
3aBECHMOCTH OT MX BiIa u pasMepa B cootsetcTBrr ¢ TOCT 7.50-90 «Koncepsauus

noxkymenToB. Ob1re TpeGOBaHHUSD)!
KuuroxpaHunuile o6opyayercs crnenianbHbIMA cremnaxamu(seicota — 200-205
cm, A — 100 eM, rmy6uHa Monok — 22 ¢M, 1o 6-7 TI0JIOK Ha KaXXIOM CTeJlIaxe.
MOJUIMBKH ra3eT pa3Melaorcs He Gonee 4 - 5 B KaX10# AUekKe
CTellIaxa,
JIMCTOBBIE W3MAHKs XpaHATCs B KopoOkax um namkax (OW);
[UIAKATBl M KapThl IEPKAT B MankKax, TyOycax WM B TOPH30HTaNIbHOM
II0JIOYKEHUH Ha CTeJlIaxax.
2.5. TpaHcnopTHPOBKA U3AaHUK IPOU3BOJAMTCS COTTIACHO 'OCT 7.50-90,

«Konceppauus goxymentos. O6ume tpeboranusy. Obume Tpe®OoBaHUs K



apPXMBHOMY XPaHEHUIO», ayIHOBU3YaJIbHEIX U 3JIEKTPOHHBIX MaTepHallOB COTTIACHO
'OCT 7-68-95 «®oHO- ¥ BUACOAOKYMEHTEL. O01Ke TEXHHIECKHE TpeOOBaHUA K
apXMBHOMY XPaHEHHIO».

JIOKyMEeHTBI IIOMEIIAIOT B CyMKH, OayJibl, UeMOJaHbl, KOHTCHHEPBI, ALIUKH.
[leyaTHble M3/aHKs YIAKOBBIBAIOT B [TAUKH, 3aT€M 3aBEPTHIBAIOT B INIOTHYIO Oymary
M MIepEBSA3LIBAIOT LIIAraToM, IO KOTOPbIH ITOK/IaABIBAIOT I0JIOCKH KapTOHA.
JIuTepaTypa HepeBO3HTCS B KPBITHIX MAIIMHAX MM YKPBIBAETCA OPE3eHTOM OT NOXKAS

" CcHera.

2.6. 3anpeliaeTcs HAXOXKACHHUE B XPAHUIIUIIE KAKUX-TTUO0 IOCTOPOHHUX NIPEMETOB
(mycToit Taphl, MaTEPUANIOB LTS YIIAKOBKH, MaKy/aTypsl 4 T.11.). He paspemaercs

BHOCHTB NPOAOYKThI ITHTAHHA, MPpHUHUAMATH ITHITY.

2.7. B nomelnienny 6UONIMOTEKH 3aMpeIlaeTcs BEIOTHEHHE PadoT, CBA3aHHBIX C
IIpEMEHEHHEM OTKPBITOrO OTHsI, HAarPeBaTebHEIX 3IEKTPONPUOOPOB, arpeCCHBHBIX
XMMHYECKHUX BELIECTB.

2.8. Kaxkplif moclefHuil 1eHb Mecsua B OUOIuoTeKe IIPOBOJUTCS CaHUTAPHBIN
JeHb. DTOT JeHb MCIIob3yeTcs s ybopku nomentenuit, Obecnbliupanue GpoHzia ¢
ITOMOIIBIO MBLIECOCA HIIH YHCTOM TPAIMKH, YBIAXHEHHOU 2% pacTBopoM TUMoIa. B
keuroxpasmimie ObecrnbuinBanue GOHIOB opranusyercs He pexe 1-2 pas B oz (B
¢oHIe OTKPBITOrO HOCTyNa - 3-4 pasa B o).

2.9. KaTeropuuecku 3anperiaeTcst XpaHeHHe KHUI Ha MOJIy, NOJIOKOHHHUKAX, B
Hepa3z00paHHBIX KUIIAX.

2.10. OnepartuBHas 3BaKyalys GHOIMOTeUHBIX QOH/IOB B Cllyyae aBapii U
CTHUXUIHBIX OeJICTBHII ITpeIycMaTpUBAeTCs B COOTBETCTBHHU C YTBEPIKACHHBIM B

OUOIMOTEKE [ITAHOM.

3. OGecnevyenne COXpaHHOCTH (OHAA B NIpolecce ero OpraHu3aluM

3.1. Yuer kumxHBIX Gonn0B ocymecteisercs Ha ocHose [OCT 7.20-2000
«BUBIHOTEUHAs CTATHCTHKAY, VIHCTPYKIHH TI0 y4eTy OHOIHOTeYHOro (poHIa»

(1998).



3.2. JlonycK K MHBEHTapHBIM KHHUTaM NPOM3BOAMTCS TOJIBKO C Pa3peIICHHS

3aBe/yIOlIei GuOIHOTeKOM Ge3 paBa BEIHOCA MX U3 OMELIEH s OMOIHOTeKH

3.3. Uckimouenne u3 HoHAa H3TaHUN U MaTepHasioB IPOU3BOAUTCS COIIACHO
«VHcTpykuny 06 ydere Gubanoreusoro gpounay» (1998).

3.4. Bce m3naHus, MOCTyMAKOILKE B AeHCTBYIOIME QOH/BI, [IPeABaPUTEIBHO
IPOCMATPUBAIOTCS COTPYAHUKAMU OMOIHOTEKH, C IENIbIO BBIABJIEHWA KHUT,
NOJUIEKAIIMX PEMOHTY U PecTaBpaliu.

3.5. BubnuoTexa CHCTEMATUYECKH TPOU3BOAUT MEJIKMH TEKYILIUH PEMOHT
w3ganuil. Mznanus, npeaHazHaueHHbIE AT TOCTOSHHOTO U JUIUTENBHOIO
XpaHeHHs, PECTABPUPYIOT C NPUMeHeHHeM Oe3BpeJHBIX MaTepHAIIOB COTTIACHO

TOCT 7.50-90 «Koncepsarus 10KyMeHTOB, O01mue TpeOoBaHUI».

3.6. KoHTpOJIb 332 COXPaHHOCTEIO JIATEPATYPhl B MPOLECCe HX KOMIUIEKTOBAHHA,
00pabOoTKH, XpaHEeHHs ¥ UCIIONb30BaHHs TPOU3BOJUTCA COTIACHO

TEXHOJIOT'HYECKHMM HHCTPYKIHSM.

4. CoxpaHHOCTh (pOH/JA B MpPOLECCEe HCMOIL30BAHUH.

4.1.JloxymeHTsI, XpaHsiaecs B pone OHOIHOTeKH, IPEOCTABIIAIOT
ONB30BATENAM B OTAENaX 00cIyKHBaHus 6ubinoTekH cornacHo deneparbHOMY
3akoHy «O GubimoreuHoM aenex» (1994.), «Ilonoxeruio o oubnroTeke» U

«TTpaBUNaMH TIOJB30BaHKs OMOIHOTEUHBIMHU (POHIAMID).

4.2. OTBETCTBEHHOCTD 33 XPaHEHHE U UCIIONB30BaHNE NMOICOOHBIX GOHIOB HECET
6ubmHoTeuHbIH paboTHUK. [IpoBepku (GOHIOB MPOBOISTCS B COOTBETCTBHH C
I1aHaMH

4.3. Tpu BBIAYe ¥ BO3BPATE, BbIIAHHBIX MOJIL30BATENSIM H3IaHUH 1
MaTepHasoB, MPOBEPAETCS HAIMYKE HILTIOCTPAIIH, CXeM, TabIuIl U T.IL. B
clTyuae NPUUMHEHHOTO H3IaHUIO Y1ep0a, COCTABISIIOT aKT UL IPUHATHS
COOTBETCTBYIOLLIUX MEP.

4.4. 3a nipe/ensl GUGIMOTEKH He BBIIAIOT PYKOMKCH, HanOoee IEHHbIE M PEAKHe
W3IaHHs, H3JaHUI MaIBIX ¥ OONBIIMX (GOPMATOB, ra3eThl, CIPaBOYHUKH,

CJIOBapH, SHIHUKIIONEANH 1 U3JaHUS B €IMHCTBEHHOM 3K3EMILIIAPE.



[TpenocTaBiseTcst BO3MOXKHOCTD U3rOTOBICHHA KOIHH TOKYMEHTOB U
MaTepHasIoB BHYTpH OUOIHOTEKH. 3anpenaeTcs Bblada KHAT U IPYTHX
MaTepHalloB, He MPOLIEAIINX 6ubnHoTeUnyI0 00paboTKYy.
4.5. TToyb30BATENSAM TIPEAOCTABISETCS BO3SMOXKHOCTD H3TOTOBICHHA KCEPOKOIIUH
JOKYMEHTOB BHYTPHU OMOIHOTEKH KpOME:

- JIOMKHX WJIH TOBPEXKIEHHBIX JOKYMEHTOB;

TOMOB € TIyXHM KoperkoM (6es3 OTCTaBa);

PEIKUX KHHT;

KHUT, B KOTOPEIX CTOPOHBI MeperieTa CKPETUIeHR TIPOBOJIOKOH HITH
HUTKAaMH,

KHUTH B 0CO00 LIEHHBIX IIepeIeTax;

JOKYMEHTHI Ha BelleHeBOH Oymare u MepramMmente;

KHUTH, B KOTODPBIX TETPaH KHIDKHOTO O0Ka CKPETUICHBI OeclIBEHHO-
KIIeeBbIM CIIOCO00M;

3K3EMILIAPH 0c060 GoNbIIOro popmara.
4 6. KHUMM U3 OT/ENIA LEHHBIX KHUT SKCIIOHUPYIOTCS TONBKO B BUTPMHAX U
3aKpBITHIX KHIDKHBIX IIKadax BTN OT OKOH U UCTOTHUKOB TCILIA.
4.7. B oryienax BBIAAYH M3aHHA Ha IOM CUCTEMATHICCKH TIPOBOJIMTCS pabora 110
NTUKBMIAIIMH 3370JKeHHOCTH, HAIIOMHHAHHUs O BO3BPATE W3JAHWI: YCTHBIE U 11O
Tened)OHy; OTKPBITKH C YBEJOMJICHUEM, OTIPABICHHBIE B d7pCC YUTaTeNs A~
JIOIDKHHKA; 0(OPMIIEHUE IOKYMEHTOB B Cy L. C ronp30Bareseil, HapyIUBIIMX
CpOKHM BO3BpaTa OMONMOTEUHBIX W3naHUil ¥ MAaTepUaoB, B3BUMACTCA TICH,
pasMep KOTOpOH yCTaHaBIMBACTCA 6ubIroTeKoll Ha ocHoBe "[lepeyHs IIaTHBIX
yeayr 4.8. Meponpustus, 06ecreqnBaiolue COXpaHHOCTh (oHmOB B OTAENE
0cHOBHOIO (hOHJa, IpeaycMaTpuBaoTes "TloNnoKeHIeM 0 oudnnoTexe",
«[IpaBHIaM¥ MOJIb30BaHUs OUONHOTEKH U "HCTpyKIMEH 110 OpraHU3aliy
0GCITy)KHBAHMS YUTATeIIe] JINTepaTypot U3 OTAe/a KHATOXpaHeHus."

5. Oxpana ¢oHaa

5.1. BXox B IIOMeILeHH s, Tie 00pabaThIBaeTCs i XPaHHTCS IUTEPATypa, CTPOro



orpannued. COTPYAHHKY TEXHUKYMa MOTI'YT HaXOJUTECS B KHUTOXPAHWIIHIIAX
TONBKO B IIPUCYTCTBHK COTPYAHUKOB Onbanorexu. He paspemraetcs
CaMOCTOSTENFHO CHUMATh M3/1aHus C II0JIOK, TOJTb30BATHCS CIyKeOHBIMU
KaTaJoraMH U KapTOTEKaMH, a TaK)Ke BHOCHTh U BHIHOCHTD IIPOU3BEICHHUS
1€4aTH, IIOCTOPOHHKE MPEeIMETH U JIMYHEIE Beld. Y 0opKa IIOMeIeHHH
TIPOM3BOAUTCS TOJIBKO B IPUCYTCTBUH COTPYAHHKOB OUOIHOTEKH.
5.2. Bo BpeMsi CTPOUTEIIBHBIX U PEMOHTHBIX paboT pabo4YHM KaTeropuIecKH
3aMpeIaeTcss CaMOCTOSTeILHO TOIXOINTE K MOJIKaM, CHUMATh U [1epecTaBIsTh
W3/aHusl.
5.3. B hoHap! 00CTYKUBAHHUS 3aMpeLaeTcs BX0/ [10Jb30BaTeNIed B AIBTO U
roNnoBHAIX y6opax, ¢ noprdensmu u cymxamu (pasmepom 6onee 30x40 cm).
5.4. BHelHIo0 oxpaHy (OHIOB OCYLIECTBIsET COOCTBEHHas CIyK0a OXpaHbl.
5.7. TpeGoBanus k noxapHoii 6esonacHoctu onpegenens: F'OCT 12.1.004-91

"Toxapuast 6e3onacHocTh. Ob1Me TpeboBaHus'".

6. OTBeTcTBEHHOCTH OHOJIHOTEKApET 32 COXpaHHOCTL (hoHAA.

6.1. PaGotauky 61OIMoTeK 00513aHbl COOMIOAATh NPaBHila y4eTa, XpaHeHH s
1 MCITOJIb30BaHus (OHIOB OUOIMOTEK U HECYT OTBETCTBEHHOCTD 32 UX
HapylIeHHe B COOTBETCTBHH C JAEHCTBYIOLIUM 3aKOHOJATENECTBOM P!
. Kozexkc 3akoHoB o Tpyzae Poccutickoit ®enepauuu (ct. 238, 239, 240,
241);
I"pasknanckuii kogeke Poceuiickoit ®enepanuu (c1.15, 16, 195, 196, 200);
. Konexc PCOCP 06 agMHHHCTPAaTHBHBIX MpaBoHapymeHusx (cT. 3, 5,
40, 49, 169, 247);
. 3axoH Poccuiickoit @enepauun «O nopsake nepepacyera pasmMepon
wtpados, npexycmorpeHHbIx Konekcom PCOCP 06 aqMHHHCTPaTHBHBIX

npasoHapyeHusx (1992);

VrosoBHI Koneke Poceuiickoi ®enepannu (cT. 44, 46, 47, 158-
164);



TToNoJKeHye O MaTePHATBHON OTBETCTBEHHOCTH PabOUUX 1
CIIYKALMUX 32 YiuepO, TPUIMHEHHBIN MPENPHSTHIO, YUPENACHHIO, OpraHu3al{H
(yrBepxzeHo Ykasom llpesnnuyma BepxoBHOro Cosera CCCP ot 13.07.6);

LupkynsipHoe niuchbMO MHUHHCTEPCTBA KyJILTYPBI CCCPu LIK
npodcoi03a pabOTHUKOB KyJIBTypEI (OT 17.07.87 Ne 29-69 «O maTeprabHOH
OTBETCTBEHHOCTH GUOIMOTEUHBIX PAOOTHUKOB).

MatepualbHasi OTBETCTBEHHOCTS G1OIIoTeKapel, KaK U ApYruX CILysKartiX,
OrpaHUYMBAETCS CPEAHHM MECSIHBIM 3apabOTKOM 1 HE JIOJDKHA [IPEBLIIATE
pasMepa PUYMHEHHOTO yliep0a. 3aKOHOAaTeIbCTBOM TPE/ly CMOTPEHE] TaKXKe
ClleIyIOIIHeE CIly4aH, IPH KOTOPbIX OHOIMOTEUHBIC paGOTHUKH HECYT MOJHYIO
MaTepUaNbHyl0 OTBETCTBEHHOCT!

KOTJa HeJ0CTaua KHHT BI3BaHa JEHCTBUAMH, PECIeyeMBIMU B
YrOJIOBHOM IIOPSIZIKE;

KOI/a UMYIUECTBO ¥ [pYTHe IEHHOCTH OBLIH MOy 1eHEI pabOTHHKOM
[10]1 OTYET MO PA30BOil JIOBEPEHHOCTH MK 10 IPYTUM Pa30BBIM NOKYMCHTAM,

Korza yiepd npuurHeH paboTHUKOM, HAXOIAIMMOCS B HETPEIBOM
COCTOSIHUH,

Korya yuep6d NpUYHHEeH He IPH UCIIONHEHUHA TPYAOBEIX
00s13aHHOCTEH.

6.2, Bubnnorexaps 00ecrieunBacT MPaBUIIbHYIO OPraHH3aLMIO yIeTa i XpaHCeHHA
(oHIA B COOTBETCTBUH C AEHCTBYIOUMHA HHCTPYKILAAMH. B ciydae OTCyTCTBHS
yC10BHi, HEOOXOIUMBIX 11 COXPAHHOCTH doHa, pyKOBOOUTENH UMEET NPaBO
OrpaHMUUTh TOCTYTI MOJNB30BaTENeH K donny.

6.3. BUGIHOTEKApb HECET OTBETCTBEHHOCTD 38 COOIIO/ICHHEM HOPM, Croco0oB U
YCIIOBMH pasMeIleHHs i XPAHEHHS HMEIOLIHXCA (orzos. Kontpois 3a
COXPAHHOCTBI0 (DOHIOB B MPOLECCE UX KOMIUTEKTOBAHH, 06paboTKH, XpaHEHHU
1 HCIIONB30BAHMS IPOU3BOUTCS COMNACHO TEXHONOTHYECKIM HHCTPYKIHAM.
6.4. CoTpyIHUKH, HMEIOLHE JOCTYII K (oHTy, OTBEYAIOT 338 COXPAHHOCTh
BKITIOUEHHBIX B HEro W3AaHUi U MaTepuanos. MaTepuaipHylO OTBETCTBEHHOCTD

Mpu oGHAPYKEHUH HeJ0CTaun GuOIMOTeKapH HECYT B TOM ciyuae, eCIH yiepo



BbI3BaH HeOpEXHBIM OTHOLIEHHEM K paboTe MM HapylIeHHEM yCTaHOBJIEHHBIX
MpaBuJI, TO €CTh [0 BHHE GUOIHOTEUHBIX pabOTHHKOB. ECIH IIPH OTKPEITOM
noctyne K GoHLy ObUTH MPEANPHHATE] BCE MEPbI IPEAOCTOPOKHOCTH IIPOTUB
XUILEHUS U3IaHUH U MaTepHaoB, TO ¢ OMONHOTEKapsA CHUMACTCSI
OTBETCTBEHHOCTH 32 MPOIIABIINe KHHTH, TaK KakK yIiepd OTHOCHTCS K KaTeropun

HOpMaJIbHOTO HpOHBBO,ﬂCTBeHHO-XOBHﬁCTBBHHOFO pHCKa.

7. OTBeTCTBEHHOCTD 10JIb30BaTeJIel 32 coOXpaHHOCTh (oHaa.

7.1. ITosp3oBarteny GUOIHOTEKH HECYT OTBETCTBEHHOCTD 32 COXPaHHOCTh (GoHa
B cooTBeTcTBHH ¢ 3akoHoM P® «O GubmuoreuroM nene» (ct. 9), [paBuiamu
MoJB30BaHusd OubnuoTexoii, [Tonoxennem o 6udbIuoTeKe.

7.2. B ciy4yae NpUUMHEHHOTO MOJB30BaTeNeM oLy OGubIHOTeKH
yilep6a,  BO3MEILAETCS] PhIHOYHAs CTOMMOCTh HCITOPYSHHOTO HIIH
YTPaueHHOro JOKYMEHTa MY JKe MPOU3BOJUTCS 3aMeHa JOKYMEHTOM,
NPU3HAHHBIM PABHOLEHHBIM. BOIPOCH! 10 BO3MEILEHHIO yiepba, IPHYHHEHHOTO

(oHIy, pelaeT KOMHUCCHsI 10 COXPaHHOCTH (on10B OubnnoTeK



